2009-2012 Arts & Humanities Touring Program Application
Page 1.   Michigan Humanities Council, 119 Pere Marquette, Suite 3B, Lansing, MI  48912-1270.  www.michiganhumanities.org

Welcome to the Arts & Humanities Touring Program! The Arts and Humanities Touring Program is administered by the Michigan Humanities Council in partnership with the Michigan Council for Arts and Cultural Affairs. It was created in 1998 by combining the Touring Arts and the Michigan Humanities Council’s Chautauqua programs. The program offers performers and presenters the opportunity to present their work throughout the state and provides grants to Michigan nonprofit organizations to help cover costs of engaging performers and presenters for arts and cultural programs.

Arts & Humanities Touring Program Grants

The Arts & Humanities Touring Program awards grants to help support the fees and expenses of touring performers, artists, exhibitors, and humanities presenters listed in Michigan’s 2009–2012 Arts & Humanities Touring Directory. The directory features 204 peer-reviewed offerings and is available only on the Council’s web site: www.michiganhumanities.org.

The Touring Program grants are available to nonprofit organizations who may request up to 40 percent of a performer, presenter, or exhibitor’s fee and travel expense. A grant request may not exceed $3,000 per application, and an organization may not submit more than four (4) grant applications or request more than $4,000 in a fiscal year (October 1 to September 30).

The Touring Program requires at least 100 percent cost share (match) for grant awards. Grant cost share (match) is the total dollar value of both cash and in-kind contributions (donated services or goods) of the applicant (sponsoring organization) for the grant project (e.g., an organization that applies for a $250 grant is required to match the grant with $250 in cash and/or in-kind expenses in the total program budget).

NEW Application Process and Deadline

The application process and requirements are:

· Applications will be accepted on a first-come, first-served basis for programs October 1, 2011 through September 30, 2012. 

· All applications must be postmarked at least four (4) weeks prior to the contracted program or exhibition date.
· Applications must be typed or computer generated.  Handwritten applications will not be accepted. The application can be printed and typed or downloaded and completed in MS Word format from the website (www.michiganhumanities.org).

· Applicants are required to send the original (with original signatures) and a copy of the Arts & Humanities Touring Program Grant Application, along with two (2) copies of the required attachments to the Arts & Humanities Touring Program address: Michigan Humanities Council, 119 Pere Marquette Drive, Suite 3B, Lansing, MI  48912-1270. Required attachments include proof of nonprofit status and a copy of the contract signed by the sponsoring organization’s project director or authorizing official and performer/presenter/exhibitor.

· Applicants are requested to retain a file copy of the grant application along with attachments.

· Grant awards may be modified to reflect adjustments in the appropriation for the Arts & Humanities Touring Program.

Eligibility

Any Michigan nonprofit organization, institution, school, library, museum, chamber, association or local government agency may apply. Individuals are not eligible for grants. The applicant is the sponsoring organization.

Applicant Information

1. Performers, humanities presenters, and traveling exhibits have been adjudicated and are listed in Michigan’s online 2009–2012 Arts & Humanities Touring Directory. Applicants (sponsoring organizations) may apply for grants to help cover the fees and expenses of only programs listed in this edition of the directory.

2. Applicants that have questions about the guidelines or grant application should contact Michigan Humanities Council at (517) 372-7770 or contact@mihumanities.org before completing the application.

3. The applicant (sponsoring organization) is required to submit an application for each individual’s or group’s performance, presentation, or exhibition (e.g., a festival that contracts multiple performers to present on the same day must submit an application for each performer/presenter – limit 4). 

The applicant that contracts an individual or a single group to perform or present multiple times (e.g., a school that contracts a group or an individual to perform four different times – 9 and 11 am, 2 and 7 pm – on the same day or other days) in the same fiscal year is eligible to submit one application, not multiple applications, of up to 40 percent of the performer’s or group’s fee and travel expenses. An organization may only submit one request per performer, presenter, or exhibition in a fiscal year (October 1 through September 30).

4. Incomplete applications will result in denial of funding. Reminder: Include with the grant application the two required attachments—proof of nonprofit status and the contract signed by both the applicant’s (sponsoring organization) project director or authorizing official and the performer/humanities presenter/exhibitor.

5. The applicant (sponsoring organization) is required to provide its federal identification number and proof of nonprofit status.

6. The names of the U. S. House of Representatives and Michigan legislators are available through local libraries or through their web sites:

· Michigan Senate (www.senate.mi.gov)
· Michigan House of Representatives (www.house.michigan.gov)

· United States House of Representatives (www.house.gov)

7. The applicant’s project budget must balance: total project expenses (Section 3D) must equal project revenues (Section 3, #16). When completing the budget sections, please refer to the attached sample budget and glossary.

8. The Arts & Humanities Touring Program is not responsible for loss, damage or return of application materials.

Review and Evaluation Process

1. Staff reviews applications for adherence to program guidelines, legibility and clarity, completeness, previous grants, and content.

2. Applicants (program sponsors) submitting more than one application must rank them in the order of priority in which they wish the applications to be reviewed for funding (limit four).

3. Final determination of grant awards will be made by the Executive Director of the Michigan Humanities Council upon recommendation of staff. Grant funds will be distributed statewide. The Council is committed to reaching all 83 counties with its grant program and encourages organizations from underserved communities and areas to apply for funding.

4. Appeals are not permitted on final grant determinations.

Grantee Requirements

Grantees will be required to:

1. Sign the white, yellow, and pink copies of the grant contract, which will be included with the award notification packet. Applicants shall return the white and yellow copies and retain the pink one for their files.

2. Assure the Michigan Council for Arts and Cultural Affairs and the Michigan Humanities Council that they intend to comply with Title VI of the Civil Rights Act of 1964, (PL88-352), Section 504 of the Rehabilitation Act of 1973, (PL88-209), Title IX of the Education Amendments of 1972, and the Age of Discrimination Act of 1975 (please refer to the signature page of the application).

3. Acknowledge support from the Michigan Humanities Council and the Michigan Council for Arts and Cultural Affairs in all publicity and media materials used to promote the activity. Logo slick sheets and directions will be included in the award notification packet.  Logos can also be downloaded from the website www.michiganhumanities.org/resources/artwork/ 

4. Submit a Grantee Final Report and a copy within 30 days after the performance/presentation/exhibition, which includes a written financial statement and program evaluation and publicity materials (e.g., publication materials, photographs, and news stories) resulting from the activity (total copies required of form and attachments: two). The form to be completed by the applicant will be included with the award notification packet and is available in MS Word format at www.michiganhumanities.org/grants/touring/granteefinalreport.doc
Grant Award Process

Applicants will receive notification of the grant award prior to the scheduled event.  Awards will be paid after the Michigan Humanities Council receives grant payment from the Michigan Council for Arts and Cultural Affairs and after the applicant submits the signed white and yellow contracts, the original and one copy of the Grantee Final Report form along with two copies of other relative materials such as publicity materials. The Michigan Humanities Council and the Michigan Council for Arts and Cultural Affairs reserve the right to deny a grant award if the Grantee Final Report indicates that the project generated more revenue than expenses.

INSTRUCTIONS TO USE THIS FORM – You may add information directly onto this form, save your information, and reproduce this form.  If you want to move between input areas (underlines or boxes), make sure you either TAB to the next line or use your mouse to click on the next area. Do not hit “enter” or “return” (which will put a blank space in the area).  Also, make sure your MS Word is in Zoom Mode at 100% (otherwise, the print may seem small or large).  Please read the guidelines before completing this application.  If you need help with this form, call (517) 372-7770. 

	
	Rank in the order of priority when submitting multiple applications (limit four per fiscal year).  Please indicate the order in which you prefer the applications to be reviewed for funding.


Helpful information:
· Prefer Authorizing Official and Project Director are separate individuals within the organization.

· Send the original (with original signatures) and one copy of the stapled grant application.

· Send two copies of the required attachments (nonprofit status documentation and the signed contract between applicant and performer/presenter/exhibitor). Both applicant (project director or authorizing official) and performer/presenter/exhibitor must sign the contract.

· Type, or download in MS Word from the Council’s web site (www.michiganhumanities.org) or print and type the application. Handwritten applications will not be accepted.

· Applications will be reviewed on a first-come, first-served basis for programs scheduled October 1, 2011 through September 30, 2012 until funds are depleted. 
· Applications must be submitted at least four (4) weeks prior to the program.

· Incomplete applications will results in denial of funding.

Section 1.  Applicant Information
	1.1
	Applicant Sponsoring Organization
	

	
	Street Address
	

	
	City
	
	
	Zip
	
	
	County
	

	
	Telephone 
	
	
	Cell phone
	

	
	Office Hours
	
	
	Fax
	

	
	E-mail
	

	1.2
	Federal Identification Number
	

	1.3
	Authorizing Official
(Person designated to sign documents)
	
	
	Title
	

	1.4
	US House of Representative
	
	
	District
	

	1.5
	State Senator
	
	
	District
	

	1.6
	State Representative(s)
	
	
	District
	


Section 2.  Project Descriptive Information
	2.1
	Touring Performer/Presenter/Exhibitor Name (from the 2009-2012 Touring Directory)

	
	

	2.2
	Performance/Presenter/Exhibit Dates (Program(s) must occur between October 1, 2011 and September 30, 2012.)

	
	If multiple dates, list all:
	

	
	
	

	2.3
	Project Director (must be someone within the applicant (sponsoring) organization who is responsible for project  management)

	
	
	Title
	

	
	Day Telephone
	
	Evening Telephone
	

	
	E-mail
	
	Cell Telephone
	

	2.4
	Number of individuals in touring attraction/program
	

	2.5
	Number of individuals benefiting from the project (audience, presenters, project director, administrators)

	
	Adults
	
	Children
	

	2.6
	Have you applied for any other Michigan Council for Arts and Cultural Affairs or Michigan Humanities Council grants for this project?

	
	Yes:___
	No: ____
	If yes, which grant categories or programs?

	
	


FOR OFFICE USE ONLY:      12T 

 -











PLEASE KEEP ITEMS 2.7 THRU 2.11 ALL ON THIS PAGE (PAGE 5). 

2.7
List specific duties of Project Director in planning this event.  List other personnel and a brief description of services they provide.

2.8 
Project Description.  This will be the basis for award letter and contract language; up to 50 words; precisely, who, what, location, city, day, date, and time of the performance. 

	Our organization has contracted with
	
	(touring program/attraction) to provide…


2.9
Describe the purpose of your project and the community to be served (e.g. elementary students, underserved population, rural, urban).

2.10
Describe how you plan to publicize/promote this project to your anticipated audience.

2.11
Describe the way you will evaluate the success of your project (e.g., identify your Project Evaluation Plan.  If awarded a grant, the evaluation results are requested in the Grantee Final Report).

Section 3.  Project Budget – Expenses

To help you complete this section, please refer to sample budget and glossary.  Both pages (expenses and revenues) must be completed by all applicants.  Please note that the applicant is required to show 100% cost share.  Do not fill in shaded areas.
	EXPENSES
	GRANT
	COST SHARE
	TOTAL
	BUDGET DETAIL

	
	REQUEST
	CASH
	IN-KIND
	
	(See sample budget)

	PRESENTER’S FEES & TRAVEL EXPENSES: GRANT REQUEST (1)
	
	
	
	
	

	PRESENTER’S FEES & TRAVEL EXPENSES: APPLICANT PORTION
	
	
	
	
	

	SALARIES (2)
	
	
	
	
	

	FRINGE BENEFITS
	
	
	
	
	

	SPACE RENTAL
	
	
	
	
	

	MARKETING/PROMOTION
	
	
	
	
	

	OTHER (Please list)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	A
	B
	C
	D
	

	
	
	
	
	
	


	TOTAL APPLICANT COST SHARE (B + C) =
	
	(NOTE: This figure must be equal to or greater than A.)


(1).
On the grant request line, put up to 40 percent of the total amount of the presenter’s fees and travel expenses.  NOTE: An actual dollar amount for travel and lodging expenses must be included in the contract between the sponsoring organization and performer/presenter/exhibitor.

(2). 
Paid staff time is cash cost share; volunteer time is in-kind cost share.

Section 3.  Project Budget – Revenues

	REVENUES
	CASH
	IN-KIND
	TOTAL
	COMMENTS

	EARNED INCOME
1. ADMISSIONS (ticket price $ _______)
	
	
	
	

	2. CONTRACTED SERVICE REVENUE
	
	
	
	

	3. OTHER EARNED REVENUE
	
	
	
	

	UNEARNED INCOME
4. CORPORATE SUPPORT
	
	
	
	

	5. FOUNDATION SUPPORT
	
	
	
	

	6. OTHER PRIVATE SUPPORT
	
	
	
	

	7. GOVERNMENT SUPPORT – FEDERAL
	
	
	
	

	8. GOVERNMENT SUPPORT – STATE 
(except MCACA)
	
	
	
	

	9. GOVERNMENT SUPPORT – LOCAL
	
	
	
	

	10. OTHER UNEARNED REVENUE
	
	
	
	

	11. APPLICANT/SCHOOL CASH
	
	
	
	

	12. TOTAL CASH MATCH
(add lines 1-11)
	
	
	
	

	13. ARTS & HUMANITIES TOURING GRANT REQUEST
	
	
	
	

	14. TOTAL CASH REVENUE 
(add lines 12 and 13)
	
	
	
	

	15. TOTAL IN-KIND COST SHARE
(see previous page “Project Budget-Expenses”, column C, for dollar amount)
	
	
	
	

	16. TOTAL PROJECTED REVENUE 
(add lines 14 and 15)
	
	
	
	


Budget must balance.  Total project expense (see page 5, Section 3D – in green) must equal total project revenue (see Section 3, #16 – in red).

Section 4. Counties and Underserved Communities
	Have you ever received a Touring Grant? _____ Yes.   _____ No.  If you previously applied, please indicate the fiscal year(s) you were awarded grant(s):

	


COUNTY CODES

Circle the county or counties in which your activity will take place.  Please circle on your printed copy.

	01
Alcona

02
Alger

03
Allegan

04
Alpena

05
Antrim

06
Arenac

07
Baraga

08
Barry

09
Bay

10
Benzie

11
Berrien

12
Branch

13
Calhoun

14
Cass

15
Charlevoix

16
Cheboygan

17
Chippewa
	18
Clare

19
Clinton

20
Crawford

21
Delta

22
Dickinson

23
Eaton

24
Emmet

25
Genesee

26
Gladwin

27
Gogebic

28
Grand Traverse

29
Gratiot

30
Hillsdale

31
Houghton

32
Huron

33
Ingham


	34
Ionia

35
Iosco

36
Iron

37
Isabella

38
Jackson

39
Kalamazoo

40
Kalkaska

41
Kent

42
Keweenaw

43
Lake

44
Lapeer

45
Leelanau

46
Lenawee

47
Livingston

48
Luce

49
Mackinac

50
Macomb


	51
Manistee

52
Marquette

53
Mason

54
Mecosta

55
Menominee

56
Midland

57
Missaukee

58
Monroe

59
Montcalm

60
Montmorency

61
Muskegon

62
Newaygo

63
Oakland

64
Oceana

65
Ogemaw

66
Ontonagon

67
Osceola


	68
Oscoda

69
Otsego

70
Ottawa

71
Presque Isle

72
Roscommon

73
Saginaw

74
Sanilac

75
Schoolcraft

76
Shiawassee

77
St. Clair

78
St. Joseph

79
Tuscola

80
Van Buren

81
Washtenaw

82
Wayne

83
Wexford


UNDERSERVED COMMUNITY OR AREA

After reviewing the following definitions of an underserved community or area, please type or print the name of the underserved community or circle the underserved area if you believe you qualify as “underserved.”

An underserved community is defined as one in which people lack access to arts and humanities programs, services, or resources due to geography, economic conditions, cultural background, sociopolitical circumstances, disability, age, or other demonstrable factors. The term “community” can refer to a group of people with common heritage or characteristics, whether or not living in the same place.

	Underserved Community
	


Underserved areas are identified and defined by the Michigan Council for Arts and Cultural Affairs as the counties listed below:

	Alcona

Alger

Allegan

Antrim

Arenac

Baraga

Barry

Bay

Benzie
	Branch

Cass

Clare

Crawford

Eaton

Gladwin

Gratiot

Hillsdale

Ionia
	Iosco

Iron

Kalkaska

Keweenaw

Lake

Lapeer

Livingston

Luce

Mackinac
	Manistee

Mason

Mecosta

Menominee

Missaukee

Monroe

Montcalm

Montmorency

Oceana
	Ogemaw

Osceola

Otsego

Presque Isle

Roscommon

Schoolcraft

Shiawassee

Van Buren

Wexford


Section 5.  Attachments/Support Documentation Checklist

These must be included to be considered for a grant award:

	
	Two copies of the typed, signed, and dated application (one copy with original signatures). 

	
	Organization nonprofit status documentation.  Total copies required: two.

	
	Signed and dated contract between Applicant/Sponsor and Touring Person(s). Total copies required: two.


Section 6.  Grantee Requirements

1.
Certification Regarding the Nondiscrimination Statutes. The grantee (applicant organization) certifies that it will comply with the following nondiscrimination statutes and implementing regulations:


a. Title VI of the Civil Rights Act of 1964 (42 U.S.C 2000d et seq.), which provides that no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant received federal financial assistance;


b. Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicap in programs and activities receiving federal financial assistance;


c. Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681 et seq.), which prohibits discrimination on the basis of sex in education programs and activities receiving federal financial assistance; and


d. The Age Discrimination Act of 1975, as amended (42 U.S.C. 6101 et seq.), which prohibits discrimination on the basis of age in programs and activities receiving federal financial assistance, except that actions which reasonably take age into account as a factor necessary for the normal operation or achievement of any statutory objective of the project or activity shall not violate this statute.

2.
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion—Lower Tier Covered Transactions (45 CFR 1169)

a. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.

b. Where the prospective lower tier participant is unable to certify to any of the statements in the certification, such prospective shall attach an explanation to this proposal.

If the grant is awarded, the applicant gives assurance to the Michigan Council for Arts and Cultural Affairs and the Michigan Humanities Council that the support funds will be administered by the applicant. Any funds received under this grant shall not be used to supplant funds normally budgeted for same, and funds received will be used solely for the contracted activities.

The applicant has read and will conform to the applicable guidelines and certification. The filing of this application by the undersigned, officially authorized to represent the applicant organization, has been duly approved by the governing board of the applicant organization.

	
	
	

	Signature of Authorizing Official (as in § 1.3)
	
	Date

	
	
	

	Signature of Project Director (as in § 2.3)
	
	Date


Section 7.  Mailing.

Mail at least four (4) weeks prior to the scheduled event to: 

Arts & Humanities Touring Program

Michigan Humanities Council

119 Pere Marquette Drive

Suite 3B

Lansing, Michigan 48912-1270

SAMPLE PROJECT BUDGET

Section 3.  Project Budget – Expenses

	EXPENSES
	GRANT
	COST SHARE
	TOTAL
	BUDGET DETAIL

	
	REQUEST
	CASH
	IN-KIND
	
	(See sample budget)

	PRESENTER’S FEES & TRAVEL EXPENSES: GRANT REQUEST (1)
	$200.00
	
	
	$200.00
	Presenter is charging $500 total, we are requesting a grant of $200 (40%).

	PRESENTER’S FEES & TRAVEL EXPENSES: APPLICANT PORTION
	
	$300.00
	
	$300.00
	The PTO will pay the balance of $300 to the presenter.

	SALARIES (2)
	
	
	$60.00
	$60.00
	PTO President, Jane Doe: 
5 hrs x $12/hr = $60.00

	FRINGE BENEFITS
	
	
	
	
	

	SPACE RENTAL
	
	
	$150.00
	$150.00
	Elementary school auditorium

	MARKETING/PROMOTION
	
	
	
	
	

	OTHER (please list)
	
	
	
	
	

	REFRESHMENTS
	
	$20.00
	$70.00
	$90.00
	Purchasing 8 gallons of punch @ $2.50/gal. = $20. PTO members making 20 doz. Cookies @ $3.50 = $70

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	A
	B
	C
	D
	

	
	$200.00
	$320.00
	$280.00
	$800.00
	


	TOTAL APPLICANT COST SHARE (B + C) =
	$600.00
	(NOTE: This figure must be equal to or greater than A.)


(1).
On the grant request line, put up to 40 percent of the total amount of the presenter’s fees and travel expenses.  NOTE: An actual dollar amount for travel and lodging expenses must be included in the contract between the sponsoring organization and performer/presenter/exhibitor.

(2). 
Paid staff time is cash cost share; volunteer time is in-kind cost share.

SAMPLE PROJECT BUDGET
Section 3.  Project Budget – Revenues

	REVENUES
	CASH
	IN-KIND
	TOTAL
	COMMENTS

	EARNED INCOME
1. ADMISSIONS (ticket price $ _______)
	
	
	
	

	2. CONTRACTED SERVICE REVENUE
	
	
	
	

	3. OTHER EARNED REVENUE
	
	
	
	

	UNEARNED INCOME
4. CORPORATE SUPPORT
	
	
	
	

	5. FOUNDATION SUPPORT
	
	
	
	

	6. OTHER PRIVATE SUPPORT
	
	
	
	

	7. GOVERNMENT SUPPORT – FEDERAL
	
	
	
	

	8. GOVERNMENT SUPPORT – STATE 
(except MCACA)
	
	
	
	

	9. GOVERNMENT SUPPORT – LOCAL
	
	
	
	

	10. OTHER UNEARNED REVENUE
	
	
	
	

	11. APPLICANT/SCHOOL CASH
	$320.00
	
	
	From PTO fund

	12. TOTAL CASH MATCH
(add lines 1-11)
	$320.00
	
	
	

	13. ARTS & HUMANITIES TOURING GRANT REQUEST
	$200.00
	
	
	

	14. TOTAL CASH REVENUE 
(add lines 12 and 13)
	$520.00
	
	
	

	15. TOTAL IN-KIND COST SHARE
(see page 6, column C, for dollar amount)
	
	$280.00
	
	

	16. TOTAL PROJECTED REVENUE 
(add lines 14 and 15)
	
	
	$800.00
	


Budget must balance.  Total project expense (see Section 3D) must equal total project revenue (see Section 3, #16).

 SEQ CHAPTER \h \r 1GLOSSARY

Applicant.ADVANCE \u 3

ADVANCE \d 3  The sponsoring organization hosting the performance/presentation/exhibit; the organization making application for the Arts & Humanities Touring grant.

Performer/Presenter/Exhibitor. The artist, scholar, culture interpreter, exhibitor, etc.; the individuals(s) performing or presenting at the request of the applicant (sponsoring organization).

Authorizing Official.ADVANCE \u 3

ADVANCE \d 3 Someone who is authorized to sign official documents or make application revisions for your organization. Prefer someone other than the project director.

Project Director.ADVANCE \u 3

ADVANCE \d 3 Someone within the applicant organization who is responsible for the management of the project.  Prefer someone other than the authorizing official.

County. ADVANCE \u 3

ADVANCE \d 3The county in which the applicant (sponsoring organization) resides.

Budget Expenses.ADVANCE \u 3

ADVANCE \d 3 Project costs; expense categories may include:

●
ADVANCE \u 3

ADVANCE \d 3Performer/Presenter/Exhibitor’s Fee and Travel Expenses (Grant Request).ADVANCE \u 3

ADVANCE \d 3 The grant amount requested may be up to 40 percent of the presenter’s program fee and travel expenses. This amount may not exceed $3,000.

●
Performer/ADVANCE \u 3

ADVANCE \d 3Presenter/Exhibitor’s Fee and Travel Expenses (Applicant Portion). ADVANCE \u 3

ADVANCE \d 3The applicant’s portion  will be a minimum of 60%  of the presenter’s fee and travel expenses.

●
ADVANCE \u 3

ADVANCE \d 3Salaries/Fringe Benefits. ADVANCE \u 3

ADVANCE \d 3Salaries of administrative staff, artistic staff, technical, and other staff as well as related  fringe  benefits. For example: If your school secretary is involved in the project, a percentage of his/her salary should be listed under the cash column. If the PTO President is involved in the project and is not on the school’s payroll, his/her volunteer services should be listed under in-kind which is the cash value of donated volunteer service hours.

●
ADVANCE \u 3

ADVANCE \d 3Space Rental. ADVANCE \u 3

ADVANCE \d 3Payments specifically identified with the performance for rental of office, theater, hall, gallery, gymnasium, auditorium, and other such spaces. If the space is provided free, the cash value of renting it should be listed under in-kind column.

●
ADVANCE \u 3

ADVANCE \d 3Marketing/Promotion.ADVANCE \u 3

ADVANCE \d 3 All costs for marketing/publicity/promotion specifically identified with  the activity. Do not include payments to individuals or firms which belong under personnel column. Include costs of newspaper, radio and television advertising, printing and mailing of brochures, flyers and posters, and food, drink, and space rental when directly connected to promotion, publicity, or advertising. If these costs are donated, the cash value should be listed under in-kind column.

●
ADVANCE \u 3

ADVANCE \d 3Other Expenses.ADVANCE \u 3

ADVANCE \d 3 All expenses not entered in other categories, but is associated with this project. These expenses may include fund-raising expenses, postage, photographic supplies, publication purchases, sets, props, insurance fees, trucking, shipping, and hauling expenses not covered under travel column. If these costs are provided, the cash value should be listed under in-kind column.

In-Kind Contributions.ADVANCE \u 3

ADVANCE \d 3 Cash value of all donated volunteer service hours, programming space, and goods to the project. In-kind support should be listed on page 5, column C, and on page 6, #15.

Cost-Share.ADVANCE \u 3

ADVANCE \d 3 Total dollar value of both the cash and in-kind contributions of the applicant (sponsoring organization) for the grant project (can include supplies, space, equipment, and staff time).

Budget Revenues.ADVANCE \u 3

ADVANCE \d 3  Project income; revenue categories may include:

· Earned Income. ADVANCE \u 3

ADVANCE \d 3Cash generated through project activities which may include:
· ADVANCE \u 3

ADVANCE \d 3Admissions. ADVANCE \u 3

ADVANCE \d 3Revenue derived from fees generated from the sale of tickets or admission to performance, workshop, etc.

· ADVANCE \u 3

ADVANCE \d 3Contracted Service Revenue. ADVANCE \u 3

ADVANCE \d 3Revenue derived from fees earned through sale of services. Include sale of workshops, etc., to other community organizations, government contracts for specific services, performance or residency fees, tuition, etc.

· Unearned Income. ADVANCE \u 3

ADVANCE \d 3Cash received from sources other than the Arts & Humanities Touring Program and/or applicant (sponsoring organization) which may include contributions from the following:
· ADVANCE \u 3

ADVANCE \d 3Corporate Support. ADVANCE \u 3

ADVANCE \d 3Cash support derived from contributions given for this performance (other than the grant) by businesses,  corporations, and corporate foundations, or a proportionate share of such contributions allocated to the project.ADVANCE \u 3
· ADVANCE \d 3Foundation Support. ADVANCE \u 3

ADVANCE \d 3Cash support derived from grants given for this performance (other than this grant request) by private foundations, or a proportionate share of such grants allocated to this project.

· ADVANCE \u 3

ADVANCE \d 3Other Private Support. ADVANCE \u 3

ADVANCE \d 3Cash support derived from cash donations given for this performance or a proportionate share of a general donation allocated to this project. Do not include corporate, foundation, or government contributions and grants.

· Government Support/Federal. ADVANCE \u 3

ADVANCE \d 3Cash support derived from grants or appropriation given for this performance (other than this grant request) by agencies of the federal government, or a proportionate share of such grants or appropriation allocated to this project.
· Government Support/State–Region. ADVANCE \u 3

ADVANCE \d 3Cash support derived from grants or appropriation given for this activity (other than this grant request) by agencies of the state government, or a proportionate share of such grants or appropriation allocated to the project.
· Government Support/Local.ADVANCE \u 3

ADVANCE \d 3 Cash support derived from grants or appropriation given for this activity (other than this grant request) by agencies of the city, county, in-state regional, and other local government agencies, or a proportionate share of such grants or appropriation allocated to the project.

· Other Unearned. ADVANCE \u 3

ADVANCE \d 3Revenue derived from sources other than those listed above. Include catalog, sales, advertising space in programs, gift shop income, concessions, parking, investment income, etc.

· ADVANCE \d 3Applicant Cash. ADVANCE \u 3

ADVANCE \d 3Funds from the applicant’s present and/or anticipated resources that the applicant plans to provide to proposed project.
Organizational Nonprofit Status Documentation.ADVANCE \u 3

ADVANCE \d 3 Official documents (e.g., Articles of Incorporation, IRS determination letters, By-Laws, Constitutions, etc.) which demonstrate that the applicant (sponsoring organization) is either an unincorporated association, a nonprofit or not-for-profit corporation, a resident tax exempt 501(c)(3/4) organization, or a tax exempt organization which is a segment of a larger tax exempt organization.

Project Purpose.ADVANCE \u 3

ADVANCE \d 3  States the primary purpose or goal and measurable objectives for the project. The information should be concisely written so that it can be easily understood by someone not familiar with your organization, project, and/or geographic location.ADVANCE \u 3
