MICHIGAN HUMANITIES COUNCIL QUICK GRANT/PLANNING GRANT 

APPLICATION GUIDELINES

QUICK GRANTS:  provide up to $500

PLANNING GRANTS:  provide up to $1,000
· Grants provided to Michigan-based nonprofit organizations for public humanities programs or services.

· Available year-round or until funding depleted for that fiscal year (November 1-October 30).

· Funds are limited so applications submitted late in the year may be declined due to lack of monies.

· Activities must be directed at a public audience (with the exception of Planning grants).

· Submit at least four weeks prior to program or planning. The Council does not support retroactive applications.

· Sponsors are limited to no more than one Quick or Planning grant per year.

· Total cost-share must equal or exceed the total amount of the grant request.

· Michigan Humanities Council does not fund: advocacy or action programs, social services, travel for study or to attend conferences, scholarships for academic credit, construction or renovation, property or equipment purchases, general operating expenses, microfilming newspapers, food, and individuals.

Eligible Expenses:
· Great Michigan Read:  Program expenses supporting the Great Michigan Read, such as the cost of books, printing, promotion, video/audio taping, exhibit rental, honoraria and/or travel expenses for humanities professionals leading a book discussion group or speaking on the Great Michigan Read.  The Michigan Humanities Council encourages proposals that expose new audiences to literature.

· Planning:  Honoraria and/or travel expenses for humanities professionals serving as consultants in developing a public humanities project or program that will result in a nonprofit organization applying for a major grant through the Michigan Humanities Council. The professional(s) to work with an organization/committee to develop the content, work plan, budget, and project implementation strategy.

· Guest Speakers:  Honoraria and/or travel expenses for humanities professionals participating in film/video/exhibit events, conferences, lectures; may also cover expenses such as printing, promotion, video/audio taping, exhibit rental, etc., related to the humanities scholar participating in or leading the program.

· Reading/Discussion Programs:  Honoraria and/or travel expenses for humanities professionals leading book discussion groups at libraries or community centers; may also cover expenses such as printing, promotion, video/audio taping, exhibit rental, etc., related to the humanities professional participating in or leading the program.

NOTE: Programs and presenters already supported through the Council's Arts & Humanities Touring Program are not eligible for additional Quick Grant support. 

THE MICHIGAN HUMANITIES COUNCIL is an independent nonprofit organization and the state affiliate of the National Endowment for the Humanities. MISSION: The Michigan Humanities Council connects people and communities by fostering and creating quality cultural programs. In carrying out its mission, the Council encourages and supports, through advocacy, fundraising and community engagement, a variety of activities that bring humanities professionals and the public together to examine culture.

The humanities are most clearly identified with the following: comparative religion, ethics, philosophy, archaeology, classical and modern languages, linguistics, jurisprudence, history, literature, history and criticism of the arts, and those social sciences which employ historical or philosophical approaches such as cultural anthropology, international relations, political science, or sociology. 
MAKING APPLICATION: 

1. Complete the enclosed application form. Incomplete applications will not be accepted. Call the Council office at 517-372-7770 if you need assistance.

2. Follow required guidelines for certification and proof of nonprofit status as stated on page 4 of this application.

3. Attach appropriate humanities professional form(s), resume, or vitae prior to mailing.

4. Mail the original application to the Council and keep a copy of your completed application for your records. Faxed copies will not be accepted.

5. The Great Michigan Read is considered a funding priority for the Michigan Humanities Council. Grants are awarded on a first-come, first-served basis until the allocation for the fiscal year is committed. Priority is given to first-time applicants and organizations that do not have another Council grant already in progress.

6. Successful applicants will be notified by mail, usually within four weeks of receipt of the application. Grantees will receive grant contracts, evaluation and financial reporting forms, and instructions for program promotion and acknowledgement of the Michigan Humanities Council and the National Endowment for the Humanities (NEH) support for program activities.  

7. Applicants awarded a grant will receive 60 percent of the funds upon approval; the remaining 40 percent will be provided upon completion of all final reports.

8. Once the project is complete, the evaluation and financial reporting forms must be returned to the Council within 30 days. The Council will reimburse the sponsoring organization up to the amount of the award.

9. Those participating in The Great Michigan Read will be asked to complete an evaluation of the program. This is in addition to the final Quick Grant evaluation. The Great Michigan Read evaluation may be found at: www.michiganhumanities.org/programs/tgmr  
under “Partner Resources.”

10. Requests for funding to bring the author of Stealing Buddha’s Dinner, Bich Minh Nguyen, to your event will not be accepted.

Please submit completed application to:

Michigan Humanities Council







119 Pere Marquette, Suite 3B







Lansing, MI  48912-0027

QUICK GRANT/PLANNING GRANT APPLICATION FORM
Applications must be typed and/or computer-generated and submitted at least 4 weeks before the program or planning date.  Incomplete and faxed applications will not be accepted. Submit on original forms only. Keep a copy for your records.

1.  Type of Grant: (Check only one) 

	
	Planning

	
	Reading/Discussion Program

	
	Guest Speaker

	
	Great Michigan Read  (www.michiganhumanities.org/programs/tgmr)


2.  Project Title: 
	3. Project Dates:
	Start:
	
	End:
	


4.  Project Abstract: Summarize project activities, focusing on the program’s humanities content and format Use additional paper if necessary.
5.  Sponsoring Organization:  Must be a Michigan-based, nonprofit organization.

	Org. Name
	

	Address

	
	City

	
	State

	
	Zip
	

	County

	
	Phone
	
	Fax
	

	Congressional District #
	
	MI House District #
	
	MI Senate District #
	
	
	


6.  Project Director’s Name and Title:  Note: The same person cannot serve as both fiscal officer and project director.

	Name
	
	Title
	

	Address

	
	City

	
	State

	
	Zip
	

	Phone

	
	Fax
	
	E-mail
	


7.  Fiscal Officer’s Name and Title: Note: The same person cannot serve as both fiscal officer and project director.

	Name
	
	Title
	

	Address

	
	City

	
	State

	
	Zip
	

	Phone

	
	Fax
	
	E-mail
	


8.  Authorizing Official’s Name and Title:  For sponsoring organization’s use if necessary.

	Name
	
	Title
	

	Address

	
	City

	
	State

	
	Zip
	

	Phone

	
	Fax
	
	E-mail
	


9.  Schedule of Project Activities:  Identify all activities that require Council funds.

	Date/Time
	Activity

	Location

	Fee*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Most programs funded by the Michigan Humanities Council are free to the public. The Council discourages charging for programs if fees limit public participation.

10-a.  Expected Outcome—Planning Grants Only (Describe the end result of your planning activities.)
10-b.  Promotion and Anticipated Audience—Great Michigan Read, Reading/Discussion or Guest Speaker Program Grants Only  (Describe your publicity plans and expected audience size and composition. Programs should be held in facilities that are accessible to physically challenged individuals to allow the broadest possible participation.) 

11. Humanities Professional’s Name and Title: (The Council defines a humanities professional as anyone with a master’s degree or higher in a traditional humanities discipline, museum/library professionals, or tradition bearers. Refer to the Council’s on-line directory of humanities professionals at www.michiganhumanities.org/resources/professionals or contact Council staff for assistance in identifying a professional. Please submit a brief resume or vita for each and every scholar participating in your project.) 

	Name/Title
	

	Organization/
Institution
	

	Address

	
	City

	
	State

	
	Zip
	

	Phone

	
	Fax
	
	E-mail
	


Role in the Project: (Example: Advisor for...; Guest speaker on “topic,”; Discussion leader for “book,”etc.)

12-a.  Resource(s) Used: (List resources to be used for program, i.e., specific book title, documentary, exhibit, etc.) 

12-b.  Resource(s) Created: (List digital or other resources to be created from the program.)


PROJECT BUDGET 
Quick Grants and Planning Grants cover honoraria and travel costs for humanities professionals participating in your project activities. They also cover miscellaneous costs related to program promotion and activities. Both grants cover no more than half the cost of a project. The Council requires that you calculate the amount of volunteer time, services, and contributed materials (rental space, phone, postage, copying, equipment rental, etc.) that your organization expends for the project. This calculation is called cost-share. The total cost-share for your project must equal or exceed the total amount of your request. Estimating such information in your project budget demonstrates that the sponsor shares the cost of public humanities programs in Michigan.

	
	Quick Grant/Planning Grant Request* 
	Cost-Share Estimate*
	Total Costs*

	Personnel Costs

	A.  Project Staff:


	
	
	

	B.  Planners:


	
	
	

	C. Program Personnel: 

(scholar, discussion leader/facilitator, etc.)

    Up to $500 per event


	
	
	

	Non-Personnel Costs

	D. Travel & Expenses 

(current federal rate)
	
	
	

	E.  Promotion
	
	
	

	F.  Printing
	
	
	

	G.  Postage
	
	
	

	H.  Telephone
	
	
	

	I.  Supplies/Materials
	
	
	

	J.  Rental Costs
	
	
	

	K.  Other
	
	
	

	TOTAL PROJECT COSTS
	
	
	



* Yellow (total cost share estimate) must be greater than or equal to Blue (total grant request).  Blue (total grant request) plus Yellow (total cost share estimate) must equal Green (total cost).  Blue (total grant request) can be no larger than $500 for Quick Grants, and no larger than $1,000 for Planning Grants.


CERTIFICATION
I. Certification Regarding NonProfit Status: The applicant certifies that the sponsoring organization is not an agency of the federal government, a for-profit business, or an individual.

Organizational Nonprofit Status Documentation: Provide official documents (e.g., Articles of Incorporation, IRS determination letters, By-Laws, Constitutions, etc. which demonstrate that your organization is either an unincorporated association, a nonprofit or not-for-profit corporation, a resident tax exempt 501(c)(3/4) organization, or a tax exempt organization which is a segment of a larger tax exempt organization) to verify your organization's eligibility.

II.
Certification Regarding the Nondiscrimination Statutes: The applicant (other than an individual who submits an application to the Michigan Humanities Council) certifies that it will comply with the following nondiscrimination statutes and their implementing regulations:

(a) Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.), which provides that no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant received federal financial assistance;

(b) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicap in programs and activities receiving federal financial assistance;

(c) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681 et seq.), which prohibits discrimination on the basis of sex in education programs and activities receiving federal financial assistance; and

(d) the Age Discrimination Act of 1975, as amended (42 U.S.C. 6101 et seq.), which prohibits discrimination on the basis of age in programs and activities receiving federal financial assistance, except that actions which reasonably take age into account as a factor necessary for the normal operation or achievement of any statutory objective of the project or activity shall not violate this statute.
(e) The Americans with Disabilities Act of 1990 (“ADA”) prohibits discrimination on the basis of disability in employment (Title I), state and local government services (Title II), places of public accommodation and commercial facilities (Title III).  (42 U.S.C. 12101-12213)

III.
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion—Lower Tier Covered Transactions (45 CFR 1169)

(a) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.

(b) Where the prospective lower tier participant is unable to certify to any of the statements in the certification, such prospective shall attach an explanation to this proposal.

By signing and submitting this application, the individual applicant or authorizing official of the applicant institution is providing the applicable certifications regarding non-profit status as well as debarment and suspension and compliance with the nondiscrimination statutes, as described above.

REQUIRED SIGNATURES

	Project Director
	
	Date
	

	Fiscal Agent
	
	Date
	

	Authorizing Official
	
	Date
	


Mail a complete, original application to the Michigan Humanities Council no later than 4 weeks before your program or planning date. Keep one copy for your records. Incomplete or faxed applications will not be accepted.

Michigan Humanities Council; 119 Pere Marquette Drive, Suite 3B; Lansing, MI 48912-1270

517-372-7770 ( http://michiganhumanities.org







