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MICHIGAN HUMANITIES COUNCIL GRANT

PUBLICITY REQUIREMENTS
The Michigan Humanities Council requires each grant recipient include mention of the Michigan Humanities Council and the National Endowment for the Humanities (NEH) in all of its press releases, publicity materials, and discussion with the media. 
Notification of Project Activities and Publicity

On page 3 of the grant contract, it states: “...the Project Director will inform the Michigan Humanities Council office regarding the date of project events. When possible, such notification should be given well in advance.” The Michigan Humanities Council needs this information for a variety of purposes:


1. The Michigan Humanities Council publicity efforts 



a. Online calendar of events



b. Newsletter calendar of events



c. Electronic newsletter

d. Press releases

e. Other media events & contacts


2. The Michigan Humanities Council may invite its board members to attend project events


3. The Michigan Humanities Council may set up check presentation ceremonies in conjunction with events


4. The Michigan Humanities Council has reporting requirements to the NEH, Michigan Council for Arts and Cultural Affairs, and other organizations

Credit in Publicity to the Michigan Humanities Council and NEH

On the front page of the grant contract (see “SPECIAL NOTE”) it states all projects are to use the Council logo on all materials. In addition, on page 3, it states “the grantee agrees to appropriately feature in any publication pertaining to the project that: _________ is made possible in part by a grant from Michigan Humanities Council, an affiliate of the National Endowment for the Humanities.” The contract also states that NEH and the Michigan Humanities Council should be referenced in all publicity materials (including websites), and that the Michigan Humanities Council should be mentioned in spoken remarks of all project events.

To assist in giving credit to Michigan Humanities Council, the Michigan Humanities Council logo is available on the council’s website in high-resolution color and black/white format (www.michiganhumanities.org/resources). If you need technical assistance with the logo, please contact the Michigan Humanities Council Communications Officer (Kate Kolenda, 517-372-7770 or kkolenda@mihumanities.org). DO NOT CHANGE THE LOOK OF THE LOGO (do not stretch it out).

Invite Your Legislators

The Michigan Humanities Council is the state affiliate of the National Endowment for the Humanities. As such, it is STRONGLY ENCOURAGED that for all project-related events you take the time to drop an invitation in the mail, or via fax, to your Congressperson and U.S. Senators. Whether you think they can attend the event or not, advising them of programs in their state or district is beneficial and noteworthy. If you need assistance with legislative addresses or contact information, please contact the Michigan Humanities Council Communications Officer.

Send a letter of thanks to U.S. Representatives and U.S. Senator
Again, as the Michigan Humanities Council is the state affiliate of NEH, it is also STRONGLY ENCOURAGED that you send a thank you letter in the mail, or via fax, to your Congressperson and U.S. Senators. This is to inform legislators where taxpayer dollars are going, their purpose, and to inform them of the value of Michigan Humanities Council-funded projects. 
A sample letter and invitation are attached (see page 3). If you need assistance, please contact Michigan Humanities Council Communications Officer. Please send a copy of your letters to the Council – these letters are presented to members of Congress in personal visits by the Council every year.
Why do we need your help to include Michigan Humanities Council credit?

The Michigan Humanities Council relies on a combination of public and private funding to make grants available to nonprofit organizations. By helping to promote the Council and your organization, you are not only assisting our mission by helping to increase our visibility and our potential for future revenue sources, but you are also creating support for your organization. The more revenue sources, the greater our ability to fund more cultural programs in Michigan and in your community.
Failure to comply

Failure to comply with the Michigan Humanities Council’s publicity guidelines could result in forfeiture of grant payments. As stated in the contract, the appropriate publicity for the Michigan Humanities Council will be noted in the grant file and to the grant review committee for review if your organization applies for grants in the future.

MICHIGAN HUMANITIES COUNCIL Public Relations Contact

If you require any assistance in helping to develop publicity materials or to market your project/activities, please feel free to contact the office.
Michigan Humanities Council

119 Pere Marquette Drive, Suite 3B

Lansing, MI 48912-1270

phone:517-372-7770
fax: 517-372-0027

contact@mihumanities.org

www.michiganhumanities.org

Invite Your Legislators – SAMPLE LETTER

April 1, 2008

The Honorable John Doe

U. S. House of Representatives

Washington, D.C. 20515

Dear Representative Doe,

I am writing you to invite you and your staff to the grand opening of the X Exhibit at the Smithsville Community Center on June 1, 2008. This cultural exhibit is being supported in part by a grant from the Michigan Humanities Council.

The X Exhibit features individuals and groups which help bring Michigan's rich cultural history to the public. The community has expressed its support of the program with great attendance each year.

Our event is scheduled to begin at 12:00 noon on June 1, 2008, at the Smithsville Community Center. The City of Smithsville and the Smithsville Community Center would love to share this performance with either you or a member of your staff. And, if you would like, we would be more than willing to include you in our ceremony.

Thank you for your time and attention. I look forward to your response.

Sincerely,

Thank Your Legislators – SAMPLE LETTER

April 1, 2008

The Honorable Jane Doe

U.S. Senate

Washington, D.C. 20510

Dear Senator Doe,

I am writing you to inform you of an opportunity provided by the Michigan Humanities Council to bring several cultural performances to Smith Elementary School this summer as part of the “Smithsville Oral History Project.” The school hosted performances that provided students an opportunity to work with humanities professionals and learn how to document oral histories. These histories were shared with parents, teachers, friends and other citizens of the community.

This program was made possible by a grant from the Michigan Humanities Council. It was a wonderful educational and community success as represented by the tremendous response and support at our school. 
Smith Elementary school is very appreciative of your continued support to help enhance the cultural experiences of our youth.

Thank you for your time and attention.

Sincerely,

SAMPLE PRESS RELEASE

Send to all your local media (cable/public/student/commercial), elected officials, community calendars, neighborhood associations, cultural organizations, senior centers, social groups, etc. Include your contact information, the date of the release, a title and description about the project, a quote from an individual involved with the project, and all event information related to the project – date/time/location/admission/description. Conclude your release with “#####”. Please see the sample release below for an idea on the construction of a press release. 
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Michigan People, Michigan Places
Our Stories, Our Lives

FOR IMMEDIATE RELEASE — April 13, 2010
Contact: Scott Hirko, Public Relations Officer, shirko@mihumanities.org, 517-372-0029 ext. 25.
PHOTOS AVAILABLE UPON REQUEST

Benjamin Busch, Philip Caputo, Doug Stanton to present
“Writing War: Afghanistan, Iraq, Vietnam”

Michigan Author Homecoming in East Lansing and Marquette to conclude Great Michigan Read

(LANSING)-----The Michigan Humanities Council will present the 2010 Michigan
Author Homecoming, “Writing War: Afghanistan, Irag, Vietnam,” with noted writers Benjamin
Busch, Philip Caputo, and Doug Stanton on May 18 in East Lansing and on May 20 in
Marquette. The events will celebrate the conclusion of the Council’s 2009-2010 Great Michigan
Read. Each event will be a moderated, panel-style discussion focusing on the impact of war on
culture, particularly in relation to recent United States conflicts (Afghanistan, Irag, and
Vietnam). There will be a book signing at both locations.

The Michigan Author Homecoming will occur at 8 pm on May 18 at the Hannah
Community Center (819 Abbott Rd.) in East Lansing, and on May 20 at 7 pm at the Upfront &
Company Banquet Hall (103 E. Main St.) in Marquette. Seating is limited. Tickets are $5 each
for adults; student tickets are free. Tickets are required for entry for all attendees. In East
Lansing, a reception at the Hannah Center from 6 — 7:30 pm is open to the public for $50/person,
with proceeds benefitting the Michigan Humanities Council.

For tickets, visit www.michiganhumanities.org or call 517-372-7770. In Marquette,
tickets are also available at Snowbound Books, 906-228-4448.

“The Michigan Humanities Council is pleased to conclude the Great Michigan Read by
bringing three noted writers together to discuss their experiences about the cultural impact of
war,” said Janice Fedewa, executive director of the Michigan Humanities Council.

“We are pleased that Marquette area residents and people throughout the Upper Peninsula
will have an opportunity to participate in this author homecoming event,” said Pamela R.
Christensen, Director of the Peter White Public Library. “For the public to attend an event with
three authors of this stature is exciting.”

(more)

HUMANITIES ON THE WEB at... michiganhumanities.org




